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Outstanding CTE Administrative Professional of the Year

About the Award
The Outstanding CTE Administrative Professional of the Year Award recognizes an exceptional administrative professional who demonstrates leadership, dedication, and outstanding service in support of Career and Technical Education. This award celebrates individuals whose contributions help CTE administrators, educators, programs, and students succeed.

Eligibility
Nominees must:
· Be currently employed as an administrative professional supporting CTE in an educational setting
· Be a current ACTEAZ member

Nomination and Scoring
Nominations are evaluated in four areas worth a total of 100 points. Responses should include specific examples, accomplishments, and results that demonstrate the nominee's contributions and impact.
	Evaluation Area
	What We Want to Know

	CTE Involvement & Contributions 
30 pts
	How has the nominee contributed to CTE projects, programs, or initiatives during the past year? Consider special projects, events, program activities, communications, coordination, or other contributions that helped advance CTE.

	Leadership & Initiative
30 pts
	How has the nominee demonstrated leadership and initiative in their position to support CTE goals? Consider problem-solving, taking initiative, improving processes, coordinating activities, supporting teams, or going above and beyond their regular responsibilities.

	Operational Excellence
20 pts
	How has the nominee effectively followed and supported policies, procedures, and organizational practices that contribute to CTE success? Consider accuracy, organization, reliability, compliance, communication, and improvements to administrative processes.

	Support for CTE Educators & Leaders
20 pts
	How has the nominee supported CTE administrators and teachers? Consider responsiveness, communication, coordination, problem-solving, resources, assistance with programs or events, and other ways their work helps CTE professionals succeed.



Tips for a Strong Nomination - Tell us what the nominee did + why it mattered + the impact it had.
Provide specific examples rather than general statements. Highlight the nominee's accomplishments, initiative, reliability, leadership, and service. Show how their work has made CTE programs, educators, or operations more effective and successful.
Recommended response length: 250–300 words per scored question.
Total Possible Score: 100 Points
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